Rental Location Website Template, 
Guidelines & Instructions

Goal: To create templates for rental locations that are beautiful, energetic and informative which also maintain a level of professionalism and consistency and will be easy to setup and maintain.

How It Works:

The rental location pages are optional; you may choose not to place your locations on the web.  If you do choose to be on the web, you must do so using these templates.

Your web page(s), like any other important part of your business, will require proactive management.  We have created a structure that should be easy to manage, that gives you access to change rental rates & operating hours.   Even with this easy access, you may want to “think ahead” to simplify your life.  Possibly list winter, spring and summer hours to avoid the change of season confusion.  Make sure the phone number you list is accessible 365 days per year.  Like print media or any other form of marketing, you don’t want consumers to become frustrated from receiving incorrect or outdated information on hours, rates, etc.

Individual Rental Location Site:
Will be linked from WFR Main Site “Visit US” page.

Going Live

When you have completely entered in the required fields mentioned below, let us know.  Based on a brief 10 minute phone conversation, we will design the rest of your webpage with content and photos.  Upon your review and consent, your site can usually go live within 1 business day.
Setup

You will need Microsoft Explorer 5.5 or greater to properly load your data.  When you click on/open Explorer, you can observe which version you have.  Go to Microsoft.com to update as necessary.
Note:  all text must be entered in the font Times New Roman.  Please pay special attention when pasting text from your word processor. 

Step 1

Get your password information from the corporate office.

Go to the following URL to log on:

http://wheelfunrentals.com/MANAGER
After logging in, click on Modify/Delete Locations   (Under Franchisee Locations Extended Information)
	  Wheel Fun Rentals Utilities 

	Select The Location To Edit:

Filter by State   [image: image1.wmf]

CA


Location                                                                 State
Dana Point- Doheny State Beach                  CA

Huntington Beach                                          CA

  


Click on the location you wish to edit.

You will then come to the Wheel Fun Rentals Utilities full window

Step 2

At the top of the page is a Preview here link. This allows you to see what the page will look like as you add rental rates, hours of operation, etc. before it goes live. 
Hint:  If you keep the preview window and the manager open while working, you can easily alternate from one to the other to check your changes as you make them.  Remember to hit the “Refresh” button on your browser when in the location site window, in order to see your changes.

Step 3

Long Beach-Shoreline Village (Edit)
419 Shoreline Village Drive
Long Beach, CA 90802
(562) 951-3857
(805) 650-7770

Click Edit to alter data, then click on Save Location and hit the Back Button on your browser twice to return to the Wheel Fun Rentals Utilities full window.

Step 4 (optional)


EMAIL: (Edit)
info@wheelfunrentals.com 

Click Edit to alter data, then click on Modify E-mail to return to the Wheel Fun Rentals Utilities full window.

If you have entered an E-mail address, and you choose to remove it, simply delete the address in the address box, then click on Modify E-mail to return to the Wheel Fun Rentals Utilities full window.

Note:  You may wish to include an Email address if you feel it will add to your revenue.  By not including an email address; the more serious inquiries will come in via phone, which is often a more effective selling tool and you may find the phone to be more efficient.  Please remember, you have to be responsive to email inquiries, consumers expect answers within 24 hours or less.     

Step 5 

META DATA: (Edit)

Meta Description:
Wheel Fun Rentals offers unique cycle rentals in Long Beach all day, including evening moonlight rides around the marina or down the beach bike path 

Meta Keywords:
Long Beach, shoreline, shoreline village, queen mary, aquarium of the pacific, wheel fun rentals, surreys, cycles, bicycles, bikes, quadricycle, quad, rentals, amusement

Click Edit to alter data, then click on Modify Metadata to return to the Wheel Fun Rentals Utilities full window.

This area is to help people find you on the web.  It cannot be seen on you’re location site, but is imbedded and utilized by web search engines.  

Your META Description is the description that comes up on a search engine when it has found your location site.  

· Limit 200 characters.  

· The description should be about 2-3 sentences. 

· Include Wheel Fun Rentals. Use keywords and key phrases in your descriptions. 

Note: Do not exceed the 200 character limit used by most search engines.
Your META Keywords are what a search engine will use to find you.  Ask yourself the question; What Keywords might someone enter in a search engine in my town that would drive business to me?  

· Use plurals for your keywords. Search engines will process both the singular and plural form, repeating both is not needed. 

· Avoid word stuffing. Excessive repetition in the keywords section of your META tags may cause your search engine to penalize a site's placement, this practice is viewed as search engine spam. 

· Construct your keyword list with commas separating the words.

· Think like your potential customer or visitor. What terms would they use to find a site with the content, products or services your site offers? A good method to decide upon your keywords is to brainstorm at least 40 words then narrow them down and focus on your content. Misspell keywords if common misspellings are used by newcomers in your industry.

Note: it will take some time for Meta keyword info to become active.

After adding the description and keywords, click on Modify Meta Data to return to the Wheel Fun Rentals Utilities Full Window. 

Step 6 (optional)

New Link:

Link Name: [image: image2.wmf]

Long Beach Convention Visitors Bureau


Link URL:  [image: image3.wmf]

http://www.visitlongbeach.com


Link Type:  [image: image4.wmf]

Links of Interest


[image: image5.wmf]Add link



Return to franchisee extended info page

Click Add Link to alter data, name the link, type in the link’s URL and select the type of link you want (see below), then click on Add Link to return to the Wheel Fun Rentals Utilities full window.
As you will see on the template, you can add links of interest.  The link “See More” is placed under the photo, so would usually only be used to connect to the hotel, shopping plaza, or park website your location is in, if your in none of these venues, add the CVB link here.

The “links of interest” must be tourist/leisure in nature.  They might include the Chamber or Tourist Board site or other sites, which identify points on interest in the area.  They might also include businesses or hotels where you have cross promotions, where you are allowed to place coupon racks, etc.

Note; you will want to create links to their page or the Main WFR Locations Page from many of the above sites as well.

Step 7
HOURS: (Edit) Location: On Right (Move to left)

Click Edit to alter data, then click on Modify Hours to return to the Wheel Fun Rentals Utilities full window.
Use this box to edit hours.  “Center” your text for best layout.

Note: you can shift your links to the right or left column to optimize page layout.

Step 8
RENTAL RATES: (Edit)

Click Edit to alter data, to remove or show a product, click or unclick show item box.  When complete, click Change Rates to return to the Wheel Fun Rentals Utilities full window.
Select the product offerings and put in the appropriate rental rates.

Note: Line breaks (moving to the next line down) can be accomplished by simultaneously hitting the shift and enter keys.  

Step 9
Additional Rental Rates: (Edit)

Click Edit to alter data, then click on Modify Additional Rental Rates to return to the Wheel Fun Rentals Utilities full window.

This area is displayed just below the rental rates and allows you to show additional items.  If you offer wagons, wheel chairs, tandem bikes, kids bikes, etc, you can list these items and their respective rates in this space.

Note: Appearance usually looks best if you “center” words/lines in this section.

Line breaks (moving to the next line down) can be accomplished by simultaneously hitting the shift and enter keys.  

Step 10
MISC TEXT AREA: (Edit)
Click Edit to alter data, then click on Modify Misc. Text Area to return to the Wheel Fun Rentals Utilities full window.

This area allows you to add some fine print, show that you are a member of the chamber, etc.

Note: if placing an important message here, it may be particularly useful to use bold print to help this message standout.

Line breaks (moving to the next line down) can be accomplished by simultaneously hitting the shift and enter keys.  

Setup

Your password will allow you to log on for editing purposes.  If you have not received a username and/or password, please contact WFR Central.

Domain Name & Links

The domain name that you will use for your business is www.wheelfunrentals.com.  

When linking to other sites, you will choose between a direct link to your specific location site and a link to the WFR Locations page where all of your location sites can be found. 

www.wheelfunrentals/listlocations/(your location #)/.cfm.

If you have more than one location, (Chamber of Commerce, Tourist Bureau, etc.) your link will be to www.wheelfunrentals.com/locations.aspx 
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